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Governance and Oversight

Local Authority: Review Date:

Reviewer(s):

Division Discussion with managers.
Directives e Review budget vs. year-end report
LLA.i.—iv. e Review Client Cost Average Report

e What does Center do to monitor its own operations?

Division Compare approved fee schedule with fees being charged
Directives e Select clients that have paid fees
LLA.ii. e Review client’s family size and income level
e Review fee amounts charged to clients Al
Utah Admin
Code R523-2-

5 * See Client Fee Monitoring Checklist (A1)




Division
Directives
I.A.iii.

Utah Code
62A-15-103-
(2)(f)-
(i)(A)(B)

Test for Accuracy of Year-end Reports

Select specific reporting categories (State General
Womens, Federal Childrens, Pregnant Women &
Women with Dependent Children, etc...)

Sample time sheets, expenditures & services to
account for allocated and reported amounts.

Compliance with Contract, Division Directives, Utah State Code, Federal Requirements, etc...

Compliance | Tool
Reference Monitoring Activity Results/ Comments
Y N

Utah Code Review Independent Financial Statement Audit (prior to site
62A-15-103- | visit)
(7)(a)—(c) e Independent Auditor’s Report — Opinion

e Report on Internal Control

e Findings/Deficiencies
DHS Contract | Review personnel files
Part |, e Current license
Section C e BCI

e Code of Conduct

e Harassment Training A2

HIPPA Training
Conflict of Interest/ Dual Employment

* See Personnel Monitoring Checklist (A2)




DHS Contract

Review Contractor Files

Part |, e Current contract/ Signed by both parties
Section B, 2,, e Contract monitoring — annual review
Section C e Insurance documentation A3
e Conflict of interest
Division e License, BCI
Directives
LA.viii * See Subcontractor Monitoring Checklist (A3)
Utah Code Review Executive Travel
62A-15-713- e Proper approval
(2) e Supporting documentation
e Are expenditures reasonable? Do they comply with A4
Center’s own policies and procedures?
* See Travel Expenditures Monitoring Checklist (A4)
Utah Code Examine payments for goods or services
62A-15-103- e Proper approval
(2)(f)- e Supporting documentation AS

(i)(A)(B)

e Correct classification

* See Check Expenditures Checklist (A5)

DHS Contract

Review Level of Oversight

Part |, e Examine board minutes
Section B, 2,, e Review level of oversight provided by Local Authority
Section C 0 Monitoring
0 Insurance documentation
Division 0 Conflict of interest
Directives
L A.viii
DHS Contract | Discussion with Finance Director — Block Grant Funds
Partll, 4. e How does Center ensure Federal funds are not used

for:

0 Inpatient services

0 Purchasing or improving land, construction or
remodeling facilities




0 Purchasing major medical equipment
0 Matching of federal funds

Division Discussion with Managers
Directives e Review Year-end vs. SAMHIS Report
I.F.i. &ii. e Review minutes from Data meeting

None




